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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of Chief of all fire
department operations. The Fire Chief is responsible for the
adm ni stration and coordination of all fire departnment
activities, and for the supervision of all subordinate
personnel. The enployee of this class directs energency scene
operations, perforns public relations duties, oversees the
managenent of departnmental equi pnent and supplies, provides for
training, and directs a program of fire prevention and
i nvestigation. The incunmbent of this class works with a high
degree of independence, and reports to and has work revi ewed by
t he Mayor.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Manages the total operation of the fire departnment as chief
of ficer. Devel ops managenent policies, and determ nes goal s and
obj ectives for the departnent. Organi zes the departnment and
personnel in a manner that nost efficiently provides the
required services to the public while mnimzing expense.
Revi ews i nconm ng conmuni cations, making assignments and routi ng
work to the appropriate persons or |ocations.

Collects and nmintains data from the departnent records,
| egislative and legal data, or data from other recognized
authorities, to be used i n maki ng managenent deci si ons. Revi ews

department structure and operations in light of information
gat hered duri ng research and deci des if new prograns or policies
are needed. Monitors Jlocal <conditions which may create

situations the departnment may be call ed upon to handl e.

Assists in the devel opnent of a conprehensive personnel plan
provi di ng for enpl oyee conpensati on and benefits. Evaluates the
work performance of enployees, and uses the information
devel oped in evaluations to make enploynment decisions or

recomrendati ons. Provides for enployee growh and career
devel opnent . | nterviews prospective enployees and makes
recommendati ons for hiring. Establishes and maintains a system
of line personnel inspections, and develops a report review
systemto be used in the inspection process to exercise control
and analyze the quality of the fire service. Est abl i shes an

internal affairs review process to investigate violations of the
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departnmental code of conduct.

Prepares and develops a departnental operating budget.
Aut hori zes expenditure of funds allocated for fire departnment
operation, making sure that such expenditures are in accordance
with the budget.

Supervi ses the preparation and mai ntenance of the records and
reports of the departnment by reviewing records conpleted by
subordi nates, and by periodically inspecting systems and
facilities for keeping the records. Personal ly conpl etes any
forms or records required of the chief adm nistrative officer.

Serves as official departnment representative at any required

nmeeti ngs. Wrks with boards and agencies whose rules and
operations affect the careers of fire departnment personnel or
the work of the department. Handles conplaints fromthe public

concerning fire departnment operations or concerning procedures
related to the handling of enmergency nedi cal services.

Qutlines responsibilities and delegates assignhnents to
subordi nates for the effective operation of the departnent.
Sets long term goals for subordinates by identifying what nust
be done and establishing a tinetable for conpletion. Hol ds
formal neetings with subordinates for the purpose of receiving
reports, dissem nating information, or discussing work probl ens.
Provides for enployee safety, and controls accident hazards
t hrough inspections and training. Handles enployee conplaints
and grievances, investigating situations surroundi ng conpl aints,
and taking appropriate actions. Mai nt ai ns di sci pline anmong
departnment personnel.

Eval uat es trai ni ng needs, establishes a training programfor the
departnent, and maintains the program by seeing that it is
properly staffed and supplied with training resources. Provides
on-the-job training for departnment nenbers. Provi des for
outside instruction to neet any training needs not available in
t he department training program Serves as an instructor for
formal classroomtraining provided as a part of the departnent's
trai ning program

Oversees the general care, maintenance, and use of departnental
equi prent, vehicles, stations and grounds, and other rel ated

property.

Directs and controls fireground operations, nmaking decisions on
strategy and task assignments. Directs and nonitors personnel

responsi ble for various aspects of the operation, including
assuring that objectives of the emergency managenent plan are
met . Directs fire departnent equipnment and personnel when

called wupon to assist wth special tactical situations.
Devel ops and maintains a systemto provide for organi zed, rapid
care to persons suffering frominjury or illness. Establishes
and i npl enents effective fireground conmruni cati ons.
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Directs a program of fire inspections that enforces al
applicable federal, state, and local |aws and regul ations.
Directs a programof pre-fire planning in order to provide fire
fighting services to the community in the nost efficient manner
possible. Directs a programof fire investigation to determ ne
causes of fires or whether fires were the result of arson.

Performs any fire related duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be net by the filing deadline for application to the test.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and being a qualified elector of the State of Louisiana.

After offer of enploynent, but before beginning work in this
cl ass, nmust pass a nedi cal exan nation prepared and adm ni stered
by t he Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

MUST MEET ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS

El THER
Must have a bachelor's degree in fire science, fire
adm ni stration, business adm nistration, public adm nistration,
or a related curriculum and at least five (5) years of

progressively responsi bl e experience in fire service positions,
at least two (2) years of which nust have been in positions
whi ch include adm nistrative or supervisory responsibilities.
Fire service experience must include work in positions which
woul d provide background in fire prevention and investigation,
fire training, and related areas of fire departnent operations
and managenent .

OR

Must have an associate degree in fire science, fire
adm nistration, or a bachelor's degree in an unrelated
curriculum and at |east seven (7) years of progressively
responsi bl e experience in fire service positions, at |east two
(2) years of which nust have been in positions which include
adm ni strative or supervisory responsibilities. Fire service
experience nmust include work in positions which would provide
background in fire prevention and investigation, fire training,
and rel ated areas of fire departnent operations and nanagenent.

OR
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Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education and at
| east nine (9) years of progressively responsi bl e experience in
fire service positions, at least two (2) years of which nust
have been in positions which include admnistrative or
supervisory responsibilities. Fire service experience nust
include experience in fire suppression and rescue, and nay
i nclude work i n positions which would provide background in fire
prevention and investigation, fire training, and related areas
of fire departnment operations and nmanagenent.

HR 08-13-96



